SUBSTITUTEEACHERUIDELINES

THEFOLLOWINGUIDELINEERBE-ORALLSUBSTITUTEEACHERBORKINGVITHINTHESUMNER OUNTY
SCHOOSYSTEM.

ARRIVAL

x Keepthe school'sphonenumberhandywhendrivingto a new assignment.

x Checkin with the office staff and signyour SubstituteSignin Sheet20 minutesprior to the beginningof
your workday. Workdayis specifiedasschoolhours.Youmustreport to the schoolat begintime andare
expectedto stayon campusuntil the end of the schoolday.

x Alwaysweara visiblesubstituteidentificationbadge.Y ouwill receivewhenyousignin at the front office.
Youwill alsoreceivea substitutefolder with






